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WEDDING ASSIGNMENT CONTACT SHEET
Thank you for selecting us to a part of your special day. This sheet will provide us with basic 
information so that we can have an easy means of tracking everything during our assignment. 
Especially important, are the local numbers in case you are one of our many clients who are 
coming from out-of-town & using our services. It will only take a few minutes & we appreciate 
you taking the time to fill this out.

Wedding Date:                                                                                  _____________
Bride’s Name:                                                                                   _____________
Bride’s Home Address:                                                                    _____________
Bride’s Home Phone:                                                                       _____________
Bride’s Work Phone:                                                                        _____________
Bride Dressing at:                                                                             _____________
Phone @ Dressing Location:                                                           _____________
Groom’s Name:                                                                                _____________
Email Address:                                                                                 _____________
Groom’s Local Phone:                                                                     _____________
Place of Ceremony & Address:                                                       _____________
Time of Ceremony:                                                                          _____________
Name of Reception Site:                                                                  _____________
Address of Reception Site:                                                              _____________
Time of Cocktail Hour/Reception:                                                 _____________

***Please remember to provide some sort of meal for your photographer/videographer.***
Thank you again for taking the time to provide us with this information. Kindly mail, call 
or email us back the answers at least 2 weeks prior to your event. Please call us with any 
questions.


